
Please complete the form below for any in-year applications, further information for 
the Local Authority’s regulations can be found at the end of this document. 

 
Haslingden St James’ CE Primary School 

 
In-Year Admission form 

 
If your child has an EHCP and/or is Looked After, please do not complete this form and contact your area 

office. 

 
Reason for transferring schools: 
Please tick appropriate box(s) 
 

☐Moving to Lancashire from outside of the UK (Please state Country):  
☐Moving to Lancashire from another local authority (Please state Local Authority):  

☐Moving from one area of Lancashire to another (Please state area):  

☐School to School Transfer within the same authority:  

☐Leaving Private Education:  

☐Leaving Elective Home Education:  

☐Other (Please state): 

 
You must complete an application for every child (i.e. one each for twin / sibling) who requires a school place. 

 

 
 

Child's Legal Surname: 
      

Child's Forename(s): 
      

Child's Date-of-Birth: 
      

School Year Group: 
      

Age: 
      

Male/Female: 
      

Child's home address (current): 
      
 
 
 
Postcode:      

Child's new address (if you are moving): 
      
 
 
 
Postcode:      
Date of move:      

Name of Parent/Guardian(s): Parental Responsibility: Yes  ☐     No ☐        
      

 
Home address (If different to child’s): 
      

 
Postcode:       
 

Is English the first language spoken? By Parent: Yes ☐   No ☐   By Child: Yes ☐   No ☐ 

 
If no please state first language:  By Parent:                                           By Child:           

Contact details Home number:        

Mobile number:       

Email address:       



Current School (If applicable) 
 

 
Authority 

 
Establishment Name/Address 

 
Date from: 

 
Date last 
attended: 

 
      

 
      

 
      

 
      

 
Previous Schools/Educational Placements within the last 3 years 

 
 

Authority 
 

Establishment Name/Address 
 

Date from: 
 

Date last 
attended: 

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

  
Details of siblings who will be attending the school now being applied for.  (Siblings include brothers and 

sisters, stepchildren, half brothers and sisters, adopted and foster children living with the same family at the same 
address). 

 
 
Name(s) 

 
Date of Birth 

 
School 

 
Male/Female 

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
Pupil Background 

 
 

 

Additional Information About Your Application/School Preferences 

Additional information to support your application may be provided.  This can be medical, social and welfare 
information relating to the pupil and/or the family.  Evidence from an appropriate professional (e.g. doctor, 
health visitor, social worker) can be attached.  Please continue on a separate sheet if necessary. 
      
 
 
 
 
 
 
 
 

(Previous Education/Support History (Please tick as appropriate) Yes No 
Is this pupil in care (Looked After/Previously Looked After)? 
If yes, to which Local Authority 

  

Children's Services involvement? 
If yes, please provide social worker's name: 

  

Previously Permanently Excluded? 

 
  

Previous Exclusion Record? 

 
  

Are you a Crown Servant? If you are UK service personnel or other Crown Servants 
living abroad with your family please tick YES. You will need to provide an official 

MOD, FCO or GCHQ letter declaring your relocation date and address. 

  

Special Educational Needs Status 
(SEN) 

Education Health and Care Plan 
(EHCP) 

  

Under Formal Assessment   



 
 

 
Signature(s) 
 

I/We confirm that the information provided is accurate at the time of this application. I/We acknowledge that the 
admission authority and/or Local Authority have the right to verify the information given on this application.  I/We 
acknowledge that the offer of a place will be based upon this application and that an offer may be withdrawn if 
subsequently it is found to have been made in relation to inaccurate or misleading information.  I/we will provide 
evidence of the pupil's permanent address and date of birth prior to or after taking up a school place if requested.  
I/We give permission to contact the school where my child is currently attending to seek background information 
in respect of behaviour/attendance/the involvement of outside agencies. 

 
 

Parent(s)/Guardian(s) 
      
 

Date 
      

 
 

Submit this application form to the school office either by email or in person 
 

Email:  
office@haslingden-st-james.lancs.sch.uk 

 
Post:  

Haslingden St James’ CE Primary School 
Regent Street 

Haslingden  
BB4 5HQ 

 
If you have any queries, please contact the school office on (01706) 214134 

 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 

mailto:office@haslingden-st-james.


HASLINGDEN ST JAMES’ CE PRIMARY SCHOOL 
 
 
 
 

IN YEAR ADMISSIONS INFORMATION FROM THE LOCAL 
AUTHORITY 

 
PLEASE ALSO SEE OUR SCHOOL ADMISSIONS POLICY 

 
A parent can apply for a place for their child at any school, at any time. Local authorities are not 
required to co-ordinate in-year applications for schools for which they are not the admission 
authority. They may, however, coordinate in-year applications for any or all own admission authority 
schools in their area, with the agreement of the relevant admission authorities. In 2021, local 
authorities must publish information on their website by 31 October 2021 to explain how in-year 
applications can be made and how they will be dealt with from 1 November 2021 until 31 August 
2022. In all subsequent years, local authorities must publish information on their website by 31 
August at the latest each year to explain how in-year applications can be made and how they will 
be dealt with from 1 September onwards in that year. This includes setting out which schools they 
will co-ordinate the applications for and which schools will manage their own in-year admissions. 
They must also set out contact details for any admission authority that manages its own in-year 
admissions.  
 
To enable local authorities to do this, in 2021 own admission authority schools must inform the local 
authority by 1 October whether they intend to be part of the local authority’s in-year coordination 
scheme for the period to 31 August 2022 (where this is offered). In all subsequent years, own 
admission authorities must inform the local authority by 1 August at the latest each year “Late 
applications” are applications for entry in a relevant age group which are submitted before the first 
day of the first term in the admission year but have not been made in time to enable the local 
authority to offer a place on National Offer Day. Regulations 26 to 32 and Schedule 2 of the School 
Admissions Regulations 2012 cover the requirements for such schemes. An application is an in-
year application if it is for the admission of a child to a relevant age group, but it is submitted on or 
after the first day of the first term of the admission year, or if it is for the admission of a child to an 
age group other than a relevant age group. whether they intend to be part of the local authority’s in-
year co-ordination scheme for the following 1 September to 31 August (where this is offered) or 
whether they will be managing their own in-year admissions. By the same date, for schools that 
intend to be part of the local authority’s in-year co-ordination for the following academic year, they 
must also provide the local authority with all the information that the local authority is required to 
publish on its website, including application forms.  
 
Local authorities must provide a suitable application form (and a supplementary information form 
where necessary) for parents to complete when applying for a place for their child at a school for 
which they co-ordinate in-year admissions. Where a local authority receives an in-year application 
for a school which manages its own in-year admissions, it must promptly forward the application to 
the relevant admission authority, which must process it in accordance with its own inyear admission 
arrangements.  
 
In 2021, own admission authorities and governing bodies must set out on the school’s website by 
31 October 2021 how in-year applications will be dealt with from the 1 November 2021 until 31 
August 2022. In all subsequent years, they must set out by 31 August at the latest each year, on 



the school’s website how in-year applications will be dealt with from the 1 September until the 
following 31 August. They must set out how parents can apply for a school place, and, where they 
manage their own in-year admissions, provide a suitable application form for parents to complete 
(and a supplementary information form where necessary), and set out when parents will be notified 
of the outcome of their application and details about the right to appeal. If the admission authority is 
to be a part of the local authority’s in-year co-ordination scheme, it must provide information on 
where parents can find details of the relevant scheme. An admission authority, governing body or 
local authority must provide a hard copy of the information about in-year applications on request for 
those who do not have access to the internet.  
 
Local authorities must, on request, provide information to prospective parents about the places still 
available in all schools within their area. To enable them to do this, the admission authorities for all 
schools in the area must provide the local authority with details of the number of places available at 
their schools whenever this information is requested, to assist a parent seeking a school place. Such 
details should be provided no later than two school days following receipt of a request from the local 
authority.  
 
With the exception of designated grammar schools, all maintained schools, and academies, 
including schools designated with a religious character, that have places available must offer a place 
to every child who has applied for one, without condition or the use of any oversubscription criteria, 
unless admitting the child would prejudice the efficient provision of education or use of resources. 
For example, admission authorities must not refuse to admit a child solely because: a) they have 
applied later than other applicants; b) they are not of the faith of the school in the case of a school 
designated with a religious character; c) they have followed a different curriculum at their previous 
school; or d) information has not been received from their previous school.  
 
Where an admission authority is dealing with multiple in-year admissions and do not have sufficient 
places for every child who has applied for one, they must allocate places on the basis of the 
oversubscription criteria in their determined admission arrangements only.  
 
Parents must not be refused the opportunity to make an application or be told that they can only be 
placed on a waiting list rather than make a formal application. Upon receipt of an in-year application, 
the admission authority, or the local authority if it is co-ordinating the admissions authority’s in-year 
admissions, should aim to notify the parents of the outcome of their application in writing within 10 
school days, but they must be notified in writing within 15 school days. Where an application is 
refused, the admission authority must also set out the reason for refusal and information about the 
right to appeal in accordance with paragraph 2.32. Where an admission authority manages its own 
in-year admissions, it must also notify the local authority of every application and its outcome as 
soon as reasonably practicable, but should aim to be within two school days, to allow the local 
authority to keep up to date figures on the availability of places in the area and to ensure they are 
aware of any children who may not have a school place.  
 
Where an applicant is offered a school place following an in-year application, and the offer is 
accepted, arrangements should be made for the child to start school as soon as possible, particularly 
where the child is out of school. 

 
 
 
 
 
 
 


